August 16, 2016
Dear Afterschool Families,
We welcome our new and returning families to a fun-filled school year! We invite you to attend one of
our Open Houses to see the space, meet the teachers and ask any questions that you may have. This is
especially important for any Kindergarten or new students.
Open House
• 1st-5th Grade Afterschool: September 6th 3-5pm in the “Hawaii Room” on the lower level of
the Baldwin School
• Kindergarten Open Houses: September 6th & 7th 3-5pm at 20 Sacramento Street
First Days:
• 1st-5th Grade Afterschool starts on September 7th
• Kindergarten Afterschool starts on September 8th. Please note that this is the first day of
Kindergarten for the Cambridge Public Schools.
In this document you will also find a Fact Sheet and Staff Directory. You will also need to download the
Family Handbook from the Afterschool Program page of our website. Please make sure to review all
information carefully.
Afterschool Staff
Andrea Breen is the School Age Site Director and leads the 1st-5th Grade Teaching Team. Samantha Eaton,
our Early Education Site Director, oversees the Kindergarten Afterschool program. Ashley Yee, our
Registration Coordinator, manages registration, billing inquiries, and children’s files. Should you have any
questions or concerns, please reach out to Site Directors, or to me (Molly Juhlin) and we will be happy to
work with you.
Family Participation
We love to have family involvement in our program. Please always feel free to visit the program! If you
have a special talent or activity you would like to share we welcome parent volunteers. If you ever have
questions, concerns, ideas or feedback you may contact the Site Directors or me at any time.
We’re looking forward to a fun-filled year!
Best,

Molly Juhlin
Director of Children’s Programs
mjuhlin@agassiz.org ! 617.349.6287 X 11

For full program policies, please refer to the Family Handbook, which can be downloaded from
www.agassiz.org

Agassiz Baldwin Afterschool
Fact Sheet 2016-2017
This is critical information taken from our Family Handbook. Please read through these details
carefully in order for your child to have a safe and comfortable experience at Afterschool.

Sign-out
All children must be signed out daily by a parent/guardian. If you wish to have someone else pick up your
child, please include him or her on your registration form as an “Authorized Pick-Up Person” or let the
Site Director know. We cannot release a child to anyone other than parents/guardians or other people
specified by the parents/guardians. Anyone we do not recognize or have not met before will be asked to
show a photo ID.
• Kindergarten sign-out is inside of 20 Sacramento Street on the first floor program space.
Please enter through the back door if possible!
• 1st-5th grades sign-out is in the Hawaii Room located in the lower level of the Maria L.
Baldwin School.
In the past, many parents sign out with “Mom” or “Dad”. We ask that the pick-up person write his or her
first and last name. Thank you!

Pick up
•

•

Pick up is 5:30pm. Activities wrap up and there is clean up time between 5:25-5:30pm. You have a
15 minute grace period but after 5:45pm you will be charged a late fee. The late fee policy is in
the Family Handbook. Your prompt pick up is appreciated to allow staff to meet and clean up.
4th – 5th grade students may sign themselves out with advance permission from parents and the
Site Director. A contract must completed ahead of time so contact the School Aged Site Director
to set this up.

Absences
•

If your child is going to be absent from afterschool you must report the absence by calling 617497-4284. This is the phone in the 1st-5th Grade Afterschool Office (but it is still the number to
call for ALL afterschool absences, even Kindergarten and Snack and Track). If no one answers,
please leave a voicemail as it is checked several times each day. Please do not email absences. If
we can’t confirm with a parent/guardian that an absence is excused, the school and emergency
contacts will be called. If by 4pm, we have not gotten confirmation from any of these sources, we
are required to file a missing child report with the Cambridge Police Department.

Family communication
•

•

Please use email or voicemail to share important information with the Site Directors or the
Director of Children’s Programs. Pick-up time is very busy for us so if a longer conversation is
necessary please set up a meeting time. We welcome your input!
Afterschool updates and information will also be sent out via emails and notifications near the
sign-out.

Parking
•

We are asking you to be considerate of our neighbors when parking your cars at pick-up times by

For full program policies, please refer to the Family Handbook, which can be downloaded from
www.agassiz.org

•

•

not parking in any driveways. Likewise, there is no parking in our driveway. The area in front of
the Baldwin Elementary School on Oxford Street is reserved for buses.
Please allow yourself enough time before drop-off and pick-up times, so that you will have time to
find an appropriate parking space. In general, parents are granted a 10-minute “parking
consideration” by the City of Cambridge.
Be aware of street cleaning signs – towing is strictly enforced.

What to bring to afterschool
•
•
•
•
•

Change of clothes for younger children
Comfortable and secure footwear (sneakers or other appropriate shoes for active play).
Kindergarten students may bring special blankets or stuffed animals that help them feel at home.
Clothing appropriate for the weather and outside play.
Please encourage children to leave special toys at home. There are a lot of children in our
program each day and we cannot promise to monitor cherished toys from home.

Choice-based activities
•

•
•
•

Agassiz Baldwin Afterschool Program uses a “choice-based” activity model. There are two choices
every afternoon. These choices will include a variety of activities as well as club and specialist
choices and Homework (Monday-Thursday) for the 1st-5th graders.
Between choices we use community meetings to make announcements and present the next set
of choices being offered.
The Site Directors do their best to place all children in their first choice.
If you would like your child to do homework everyday, please talk to the School Age Site
Director about a Homework Contract.

Snack
•
•
•
•

Please provide a written account of any food allergies or dietary restrictions that your child may
have.
Children will be provided a healthy afternoon snack. We try to provide options that children will
enjoy but if your child has particular tastes, feel free to send them with an extra snack.
Agassiz Baldwin Afterschool Program is a nut-free zone. No peanut butter or nuts of any kind will
be served and we ask parents to not send snacks with peanut butter or any other nuts.
Due to allergies, Afterschool has a strict no sharing food rule. If you wish to bring a treat for
birthdays, etc. please check in with the Site Director ahead of time.

Health
•
•

•

If your child has any allergies or medications please contact the Site Director in order to obtain
the appropriate paperwork ahead of time.
Please keep your children home if they are not feeling well; we will call you to pick them up if
they are ill. Also, please inform the Site Director in person if your child has any severe allergies or
other conditions about which we should be aware. They should be well enough to participate in
all activities including outdoor play if they are at afterschool.
It is important to keep children home until 24 hours after they no longer have a fever (have
achieved a persistent temperature below 100 degrees Fahrenheit) or signs of fever (chills, feeling
very warm, flushed appearance or sweating) without the use of fever reducing medicine.

For full program policies, please refer to the Family Handbook, which can be downloaded from
www.agassiz.org

Storage Space
•

•

We have limited storage space for the children’s belongings. Please pack and take home any
additional items on a daily basis. Please check the lost & found daily. Items in the lost & found will
be disposed of/recycled each Friday.
Please do not lock bikes to our beautiful benches in the driveway. Bike racks are located in front
of 20 Sacramento and the Baldwin School a few houses down. Thank you.

ABC Staff Contact List
2016-2017 Afterschool Program

Afterschool Staff
Department/Title

Hours

Andrea Breen
School Aged Site Director
abreen@agassiz.org

10:00 am – 6:00 pm

Samantha Eaton
Early Education Site Director
seaton@agassiz.org

varies

Molly Juhlin
Director of Children’s
Programs
mjuhlin@agassiz.org

Ashley Yee
Registration Coordinator
registration@agassiz.org

9:30 am – 5:30 pm

9:00 am – 5:00 pm

Phone number
(617) 497-4284

617 349-6287 x14

(617) 349-6287 x11

(617) 349-6287 x28
(9:00 am -12:30 pm)
(617) 497-04284
(1:00 pm - 5:00 pm)

How can they help me?
Any questions/concerns about
Outback, CIT program or
Mayor’s Youth
Any program
questions/concerns about
Kindergarten Afterschool
Program questions/ concerns
about Afterschool, Preschool,
and Outback, Scholarship
inquiries

Registration questions, schedule
changes, billing inquiries

Agassiz Baldwin
Community Fax
Number:
617-497-4388

For full program policies, please refer to the Family Handbook, which can be downloaded from
www.agassiz.org

